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1. IlosicHUTEJAbHAA 3AIIUCKA

1.1 Ilean u 3aga4u AU CIHUILIHHBI
Lens AUCIUTUTMHBI (MOO0Y/I1)- - N3YUECHUE TCOPETUUECKUX TTPOOIIEM M TIPUKIIATHBIX

ACIICKTOB MC)I(HYHaPOI[HOﬁ CTaHAapTU3alluKU YIIPABJIICHUS I[OKYMCHTaHHCfI.

OcBoeHMe [UCHUIUIMHBI HAIpaBJIeHO Ha INpHOOpeTeHHe CTyAeHTaMH 3HAHUH O
IPUHIUIAX Pa3pabOTKU MEXIYHAapOAHBIX CTAaHAAPTOB, HCIIOJIb3yeMbIX B YIIPaBI€HUU
DOKyMeHTaluell, OpraHu3alyaX, BOBJI€YEHHBIX B 9Ty paboTy, a TakKe O CaMHMX CTaHZApTax
aTOM Ccepsl.

Hpe,I[MeTOM N3y4deHHs ABJIAETCA CTAHAAPTU3dLHA YIIPDABJIECHUA ,ZLOKYMEHTH]_LPIEf/JI Ha

MeXJyHapOJHOM yPOBHe.

3azayu AUCHUIIINHE (MOZYJLA):

- U3y4eHre OCHOBHBIX TOHATHUH, MCIIOIb3yeMbIX IIPH IIPOBEeIeHUH PabOT 110 MeXXTyHapOLHOU

CTaHAaPTHU3al Y YIIPDABIE€HMNA ,I[OKYMEHTE[HI/IEI‘/JI;

- U3ydeHune uCTopnuu ME)K,ZLYHHPOI[HOfI CTaHAAPTHU3dI VY YIIDABIE€HMA;

- N3y49eHNE€ HOPMATHUBHO-TIIPABOBBIX OCHOB CTAHAAPTU3dNN YIIPDABICHUA ,ILOKYMEHT&I];PIEIZ Ha

MEXIYHApOJIHOM YPOBHE,

- wu3ydYeHHMe UWH(POPMAIMOHHBIX CHCTEM M OCHOBHBIX HH(MOPMAIMOHHEIX PeCypCOB,

HCIIOJIB3YyEMBIX IIPM OPraHM3allI W IIPOBEAEHUNU Pa60T II0 CTaHJAapTHU3allMl YIIpABJIE€HUI

JIOKYMEHTAIlUEN Ha MEXyHAPOJIHOM YPOBHE;

- U3y4eHHUe MEeXyHapOIHbIX CTAHIAPTOB, PETYIMPYIOMUX chepy yHpaBIeHUs JTOKyMEHTaluen

U CMEXHBIX C HEW 00JIacTel.

1.2. TlepeyeHb IVIAHUPYEMBIX Pe3yJbTATOB 00yUYeHUsI MO TUCIUIIIMHE,
COOTHECEHHBIX ¢ HHAUKATOPAMH JO0CTHKEHUS KOMIIETeHIUil

Komnerenuus
(ko1 ¥ HAMEHOBAHUE)

HNHaukaTopbl KOMNIeTeHU U
(koI 1 HANMEHOBAHUE)

Pe3yabTaThl 00yyeHust

VK-5. Ciocoben
BOCIIPHHHUMATH
MEXKYJIBTypHOE pasHOOOpasue
o0111ecTBa B COLMAIBHO-
I/ICTOpH‘{eCKOM, 3TUYCCKOM U
¢$unocopcroM KOHTEKCTax

VK-5.1. JleMoHCTpUpYET TOJIEPaHTHOE
BOCIIPHSTUE COLMATBHBIX U KYIbTYPHBIX
pas3Iumii, yBaKUTEIEHOE U OepexHoe
OTHOIIEHHIO K HICTOPUIECKOMY HACIIETUIO
U KyJBTYPHBIM TPaIULIUSIM

3uame: cneyugpuky u mpaouyuu pasiuyHbix
KYIbMYp U COYUATLHBIX 2DYNI

Ymemn: ysaocumenvro u bepescro
OMHOCUMbBCSL K UCHOPUHECKOMY HACAEOUIO
U KYJbIMYPHbIM MPAOUyUsm

Braoemu: e1adems HABLIKAMU BOCHPUSLIUSL
COYUANBHBIX U KYTbMYPHBIX PA3TUYULI
HAPOO08 MUupa

VK-5.2. [IposiBnsieT B CBOEM MOBEICHUN
YBKUTEIHHOE OTHOIICHHE K
HUCTOPUICCKOMY HACIICIUIO 1
COLIMOKYJIBTYPHBIM TPaJIUIUSIM

3uamu: coyuoxyibmypHsie mpaouyuu
DPA3TUUHBIX COYUATLHBIX 2PYNN, IMANbI
ucmopuyecxkozo pazeumus Poccuu 6
KOHMeKcme MUpo8ol UCmopuu u




Pas3IMYHBIX COLMAIBHBIX TPYIIL,
OnuUparolieecs Ha 3HAHUE JTaIoB
ucropudeckoro pa3sutus Poccuu B
KOHTEKCTE MUPOBOM UCTOPUU U
KyJIbTYpHBIX TpaJuLuii MUpa

Ymemn: nposigisamo ysasicumenvroe
OMHOWEHUEe K UCTOPUYECKOMY HACAEOUIO U
KYbIYPHbIM MPAOUYUSM MUPA

Bnaodemu: nasvikamu cobnooeHus
OMUUECKUX HOPM U NPABUL NPU
63AUMOOEUCMEUU C OPYSUMU COYUATLHBIMU
pYnnamMu u HapoOaMu Mupa

YK-5.3. [ToHNMaeT MEeXKYIbTypHOE
pa3Hoo0pa3us o0IIecTBa B €ro
Pa3IMYHBIX KOHTEKCTaX: (PIIOCOPCKOM,
COIMANBHO-UCTOPHIECKOM, 3THIECKOM

3uamo: gunocoghckue, coyuanvro-
ucmopueckue u ImuyecKue 0CoOOeHHOCmu
KYIbmyp Opyeux COYUanrbHbIX 2pynn u
Hapooos mupa

Yuems: nonumame medxckynomyproe
PpasHoobpasus obwecmsa

Braoems: nagvikamu é3aumooeiicmeus ¢
DA3TUYHBIMU COYUATLHBIMU 2PYRNAMU U
Hapooamu mMupa

IIK-1. BnageeT HaBBIKAMH
pa3paboTKu ¥ BHEAPCHHUS
JIOKAJIbHBIX HOPMATHUBHBIX
4KTOB IO JJOKyMEHTAI[HOHHOMY
00eCIIeUeHHIO YIPaBICHUS B
OpraHHU3alHsIX Pa3THdHbIX
OpraHU3aHOHHO-TIPABOBBIX
¢dbopM u hopM COOCTBEHHOCTH,
rOCyapCTBEHHBIX OpraHax U
OpraHax MECTHOTO
CaMOYTIpaBJICHUS

TIK-1.1. IIpumensieT 3HaHUS CTPYKTYPHI
TOCYZapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIPaBJICHHUS,
OpTaHM3aINi Pa3IuIHbIX HOpPM
COOCTBEHHOCTH; HOPMaTHBHBIX U
MPaBOBBIX aKTOB B c(epe
JOKyMEHTAI[IOHHOTO 00eCIeYeHUS
YIpaBJICHUs; BUAOBOI'O COCTAB
JIOKJILHBIX HOPMAaTUBHBIX aKTOB MO
JIOKYMEHTAITHOHHOMY 00€CIICUCHHIO
yIpaBJICHUs MU pa3paboTKe JOKaIbHBIX
HOPMaTHBHBIX aKTOB

3uamu: cmpykmypy 2ocyoapcmeennvix
0p2anos, opeanos MecmHo20
CaMOYnpasieHus, OpeaHU3ayuLl pasIuiHbIX
dopm cobcmeenHoOCmU, HOPMAMUBHO-
npagogvie akmol  cghepe
OOKYMEHMAYUOHHO20 0becneueHus
YRpaguenus

Ymems: ananuzuposame npasogvie axmol 6
cpepe dokymenmayuonnozo obecnevenus
YApaeneHus U 8blAGIAMY 8UO0BOU COCMAS
0053amenbHbIX TOKATLHIX HOPMATNUGHBIX
axkmos

Bnadems: nasvixamu npumenenus
00uge2ocyoapcmeenubix Hopm 8 cpepe
OOKYMEHMAYUOHHO20 0becneueHus
VApagieHus npu paspabomke I0KAIbHbIX
HOPMAMUBHbIX AKMO8

IIK-1.2. Pa3pabaTriBacT Ha OCHOBE
JEWCTBYIOINX TPaBOBBIX aKTOB
JIOKJIbHBIE HOPMATHBHBIE AKTHI IO
JIOKyMEHTallMOHHOMY 00€CTIeueHUI0
YIpaBIEHUS

3uame: npasuna pazpabomku 10KAAbHbIX
HOPMAMUGHBIX AKMO8, UX CIPYKIMYPY U
cooepaicanue

Ymemw: paspabamvieams noxanvuvie
HOpMamueHvle akmol 6 chepe
OOKYMEHMAYUOHHO20 0Oecneyenus
VAPAsNeHust 8 COOMBEMCmeUul ¢
delicmeyouumu npasouLMU aKm
Braodemv: nagvikamu nodzomoesxu
NPOEKMO8 NOKAbHbIX HOPMAMUGHBIX
AKMO8, UX CO2NACOBANHUSL U YMBEPIHCOCHUS

IIK-1.3. BHenpsiet u akTyanu3upyer
JIOKQJIbHBIE HOPMATHBHBIX aKTHI 110
JIOKyMEHTAI[IOHHOMY 00€CIICUeHHIO
YIpaBJIEHUs B TOCYIapPCTBEHHBIX
opraHax, opraHax MeCTHOTO
CaMOYTIPaBJICHHUSI U OpraHU3aHIX
Pa3NIUYHBIX OPTaHU3AIIMOHHO-TIPABOBBIX
dhopm 1 hopm cobCcTBEHHOCTH

3namv: nops0ok 8gedenus 8 Oelicmaue
JIOKAIbHBIX HOPMAMUGHBIX AKIMOE NO
OOKYMEHMAYUOHHOMY 0DeCcneyeHuo
VAPAGNEHUsL 8 20CYOAPCMBEHHBIX OP2AHAX,
0peanax MecmHo2o camoynpasienus u
OpeaHU3AYUSX PAZTULHBIX OPSAHUZAYUOHHO-
npasosuvix Gopm u popm cobcmeennocmu
Ymemuw: enedpsimo nokanvhbie
HOPMAmMueHbvle aKmbl

Bnadems: nagvlkamu nepepabomu u
AKMYAnU3ayUY TOKAIbHbIX HOPMAMUBHBIX
axkmos

1.3. MecTo IMCHUILIMHBI B CTPYKTYype 00pa30BaTeIbHOM MPOTrpaMMbl




Juctunnuna (Modyns) «MexXayHapoJHble OpraHU3al|y 110 CTaHIapTU3ALMK YIIPABICHUS
JOKYMEHTAIMEI» OTHOCUTCS K BAPHATUBHOW YacTH OJ0Ka AUCIUILIMH Y4eOHOT O IIaHa.

s OCBOGHMSI JTUCIMIUIMHBI (MOOYs) HEOOXOAMMBI 3HAHWS, YMEHHUS U BIIAJCHUS,
cOpMUPOBAHHBIE B XOJ€ H3yUEHUS CIEIYIOIMIMUX AUCHUIUIMH M TMPOXOXKICHUS MPaKTHK:
JoxymenrtoBenenue; Opranusanus u texuonorus 1OV ; MapopmaIimoHHbIE TEXHOJIOTHH.

B pe3ynbTare 0CBOCHHUS TUCHUIUIMHBI (M00Y/151) POPMHUPYIOTCS 3HAHUS, YMCHHUS 1
BJIaJICHUsI, HEOOXOMMBIE /7151 U3YUEHHUS CIECAYIOUIMUX TUCIMILINH U IPOXOKACHUS MPAKTHUK:
@®opMmaThl AIEKTPOHHBIX JOKYMEHTOB, UCIIOJIb3yEMbIE B YIIPABJICHUN U XPAHEHUH 3JIEKTPOHHBIX
JNOKyMeHTOB; IIpoduibHO-OpHEHTUPOBaHHBIM HHOCTPaHHBIN 5A3bIK; CeTeBble TEXHOJIOTUH B
UH(POPMALMOHHO-TOKYMEHTALIMOHHOM 00€CIICUeHUH YIIPaBICHUSI.

2. CTpyKTypa IUCUMILIHHBI
OO61mas TpyJ0eMKOCTh AUCHHUILIMHBI COCTaBiseT 3 3.¢., 108 u.

CTpyKTypa JTUCHUILIMHBI JJI51 04YHOH (popMBbI 00yUeHUs

O0BeM IUCHMIUIMHBI B (JOpME KOHTAKTHOM paboThl 00yYaroIIUXCs C MEAArorHuyecKuMH
pabOTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMBIMH K pealn3aliu o0pa30BaTeIbHOW MPOrpamMMbl
Ha MHBIX YCJIOBUSX, IPU POBEJCHUN YUEOHBIX 3aHATHMI:

Cemectp | Tun yueOHBIX 3aHATHIA KommmuecTBo
4acoB
2 Jlexkuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCHUIIIMHBL B (popMe caMOCTOSATENbHON paboThl 00yUaronmxcs cocraBiseT 48
aKaJIEMUYCCKIX JacOB.
CTpyKTypa AUCUMILIMHBI /IS 0YHO-3204HOI (opMBI 00yUeHUSs

O0beM IUCHUIIUHBI B ()OPME KOHTAKTHOM paboOThl 0OyYaroMIMXCs € MelarornyecKuMU
paboTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMBIMH K peanu3aliu o0pa30BaTeIbHOW MPOrpamMMbl
Ha MHBIX YCJIOBUSX, IPU MPOBEJCHUN YUEOHBIX 3aHATHH:

Cemectp | Tun yueOHBIX 3aHATUI KonnyectBo
9acoB
2 Jlexun 16
2 CemuHapbl/1ab0paTopHbIe pabOThI 20
Bcero: 36

O0beM TUCIUIUIMHBI B (POpME caMOCTOATENbHON PaOOThl 00YUYAIONINXCS COCTABIISET 72
aKaJIeMMYECKUX YaCOB.

CTpyKTypa TUCHUIIMHBI JJsl 3204HOI (P OpMBbI 00yUeHUsI



O0beM IUCIUTUIMHBI B ()OpME KOHTAaKTHOW PabOThl OOYYaIOMIMXCS C TMeJarorudecKuMH

paOoTHUKaMU U (MJIM) JTUIIAMU, TIPUBJICKAEMBIMH K peajn3aliyi 00pa3oBaTeIbHOM MPOrpaMMbl
Ha MHBIX YCJIOBUSX, IIPU IPOBEJCHUN YUEOHBIX 3aHATHM:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuecTBo
4acoB
Jlexkuun 8
CemMuHapbl/1a00paTOpHBIE paOOTHI 12
Bcero: 20

O0beM TUCIUILIMHBI B JOpME CaMOCTOSTeNIbHON PaboThl 00yUaromuxcst cocTaBisieT 88

aKaICMHUYCCKHUX YaCOB.

3. Coaep:kaHue QM CHMILJIMHBI

HaumenoBanue pa3jaeina
AUCHHILIMHBI

Conep:xanue

Bsenenne

[Ipenmer, comepxanue u 3aaada Kypca. Poib
Kypca «MexayHnapoHas

YIPABJICHUS JTOKYMEHTALMEW» U €ro MECTO Kypca

CTaHdapTU3aluA

Cpeau APYTUX U3y4aeMbIX JUCLHILIMH.

TepMI/IHOJ'IOFI/ISI OCHOBHBIX TTOHATHH B

nanHod chepe u ee oBomonusa. OneHka u
COIOCTABJICHUE TEPMHHOB B OTCUYCCTBEHHOW U
3apyOeKHOU JTUTEPATYPE.

O030p UCTOYHUKOB U JIUTEPATYPHI 10 TEME.

Paznen l. MextyHapoHas
OpraHu3aiysi N0 CTaHAapTU3ALUU
NCO wu ee craHmaptel IO
yIpaBJIEHUIO JOKYMEHTaIeH

Uctopust cranosinenus u pazsutus HCO.

OpraHu3annoHHas npopuIIbHbIE

CTPYKTYpa,

KOMUTETBl ¥  OCHOBHBIE  HANpaBICHHUS  UX
JEATEILHOCTH.
OCHOBHEBIE

IIPaBOBbIE W HOPMAaTHBHO-

METOJIMYECKUE JIOKYMEHTBHI, periaMeHTHPYIOIIHe
nearenpHocTs MCO.

PocrexperynnpoBaHue u CTENEHb €ro y4acTus

B pabore WMCO. CorpynmanuectBo HNCO ¢
Poccuiickoit deneparuei.
Texuuueckuit  komuter UHNCO Ne 46

«uadopmaruss W JOKyMEHTalus» W €ro




noakomuretsl. [logkomurer Ne 11 «Ympasinenue
apXuBaMU/JOKyMEHTaMu». [lepcrieKTuBbI pa3BUTHUSA
KOMUTETa U HOBBIE ITPOEKTHI.

Baxneitmme paspaborku Kommurera B cdepe
ynpasieHus: aokymenranuei. Crapmapter 70-90-x
rofoB. CoBpeMEHHBIE CTaHIAPTHl 1O YIPABICHUIO
JIOKYMEHTaMHU U CMEKHBIX cdep.

00630p COBPEMEHHBIX POCCUHCKUX
HAIIMOHAJIFHBIX CTAHJIAPTOB, CO3JAHHBIX Ha Oase

MexayHapoaHbix cranaaptos MCO.

Paznen 2. MexnyHapoaHas
SJIEKTPOTEXHUYECKAsT KOMHUCCUSI U
€e CTaHIapThl 10 YMPABICHUIO
JIOKYMEHTALUE.

Uctopust craHoBieHuss u pasutus MOK,

CTPYKTypa u OCHOBHEIE HarpaBJIeHUs
NESTENLHOCTH. HalnMoHalbHBIE  KOMHUTETHL IO
CTaHJIapTU3aLUHN - YJICHEI MDK.

PocrexperynmupoBaHre M CTENEHb €ro ydacTus B
pabore MOK. OcHOBHbIE IPaBOBbIE U HOPMATHUBHO-
METOJIMYECKUE JOKYMEHTBI, PpErIaMeHTUPYIOIIHE
nesrenbHocTh MOK M ee  cOTpyIHMYECTBO ¢

Poccuiickoit denepanueit.

Baxneiimue paszpabotku MOK B cdepe
yIOpaBJeHUs  JIOKyMEHTaluen. CoBpeMeHHbIe
CTaHJApThl 1O  YNpaBIEHUIO  JIOKyMEHTaMHU.

[lepcniextuBel pazButus MOK 1 HOBbIE TPOEKTHI.

00630p POCCUICKHX HaIllMOHAJBHBIX
CTaH/IapTOB, CO3JIaHHBIX Ha 0a3e MeEXIyHApOJHBIX

cranaaproB MOK.

Paznen 3. MHble MexXayHapoaHbIE
OpraHU3alMyU MO CTaHIAPTU3ALUN U
MX CTaHJApPThl II0 YIPAaBJIEHUIO
JIOKYMEHTAIIUEH.

MO3M, EBponeiickuii KOMHUTET 1o
cTaHmapTu3auuu, EBporelickas opraHusamusi Mo
Ka4eCTBY U JpyTHE.

OcCHOBHBIE  TpPaBOBbIE U  HOPMATHUBHO-
METOANYECKUE IOKYMEHTHI, PETJIAMEHTUPYIOLIUE UX
JEATEIbHOCTh W COTPYAHHUYECTBO C Poccuiickoii

denepanueil.




Baxwueilimme pa3pabOTKu 3TUX OpraHU3aluil B
obyacTu yrpaBJieHUs JOKyMeHTanuen. Poccuiickue
CTaHJapThl, CO3/JaHHbIE Ha UX Oa3e.

Crnenudukanus MOJEIBHBIX TpeOOBaHUH K
YIIPaBJICHUIO AIEKTPOHHBIME JokyMeHTamu (Model
Requirements for the Management of Electronic
Record. Specification.)- MOReq. MOReq 2.

O6paSOBaTeJ'IBHBIe TCXHOJIOI'NH.

Paznen 4. Ilpodeccuonanbubie Accormanuys ynpapisommux J0KyMEHTalue u
00BEAUHEHHUST  CIELNHAINCTOB B .
A H anMuHucTparopoB  (Association  of  Records

o0OJactu yIpaBJCHUS

undopmanmeii u nokymeHtauueit, | Managers and Administrators).

BIMAIOLIHIE Ha Tpotecehl MexayHapogHEIML TpecT II0 MIPaBJICHUIO

CTaHapTH3AIUH. yHap P yip
JOKYMCHTAIUCH (International Records
Management Trust).

['unpaus ynpaBisioOmuX T0KyMEHTAIUEH.
4. O0Opa3oBarejibHbIEe TEXHOJOIMH
MPOBEACHUS  YYEOHBIX 3aHATUH 1O  JAWCIUIUIMHE  HUCHOJIB3YIOTCS  pa3lInyHbIC

Jus  opraHuzanuu  y4eOHOrO Tpolecca MOXET ObITh
HCITOJIb30BAHO DJIEKTPOHHOE O0ydeHHe U (MJTH) IMCTAHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH.

5. OneHka mIaHMpPyeMbIX Pe3yJIbTATOB 00y4eHH s

5.1. Cucrema olleHUBAHUSA

dopma KOHTPOJS Makc. K0JH4eCTBO 021108
3a oany Bcero
padory

Texynui KOHTPOJIb:

- onpoc 5 6annos 30 6annos
- yyacmue 8 OUCKYCCUU HA ceMuHape |5 6annos 10 6annos
- KOHmpoavHas paboma (memwl 1-3) 10 bannos 10 b6annos
- KOoHmpoavbHas paboma (memwl 4-5) 10 b6annos 10 6annos

[IpomexxyTounas arrecranus 40 b6annos

(pepepam)

HToro 3a cemectp (Qucyuniuny) 100 6annos

9K3AMEH




[TosrydeHHBINM COBOKYIHBIN pPe3yIbTaT KOHBEPTUPYETCA B TPAAULMOHHYIO IIKAIy OLICHOK U B
IIKaly OlleHOK EBporieiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUU C TaOIUIICH:

100-Ganpras TpaauiuoHHas NIKaa lIkana
HIKaJIa ECTS
95— 100 OTim4yHO A

83 -94 B

68 — 82 Xopomiio 3a4TEHO C

56 — 67 v D
5055 JTOBJICTBOPUTEIHHO =

20 —-49 He EX
0_19 YI0BJICTBOPUTEIIEHO HE 3a4TEHO =

5.2.KpuTepuu BbICTABJIEHUS OLEHKH IO JUCUMIIJIMHE

Banael/
MIxana
ECTS

Ouenka o
JUCIHUILINHE

Kpurtepuu onenku pe3yibTaToB 00y4eHUs 110
AUCHMILINHE

100-83/
AB

«OTIUYHOY/
«3a4TEHO
(oTIyHO)»/
«3aYTEHO»

BricraBisiercs o0yuaromemMycs, €Ciii OH IIyO0KO U
IIPOYHO YCBOWJI TEOPETUYECKUN U IPAKTHYECKUI
MaTepHa, MOXKeT IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OOyuaronuiicss HCUEPIIbIBAIOLIE U JOIMYECKH CTPOITHO
M3JaraeT yueOHbIi MaTepuall, yMEeT yBSI3bIBATh TEOPHIO C
IIPAKTUKOM, CIIPaBIISIETCA C PELICHUEM 3a]a4
npoeCCHOHATTLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NIPaBHJILHO 0OOCHOBBIBACT IIPUHATHIE
pelIeHus.

CB000/IHO OpUEHTHPYETCS B yUeOHOH U
Ipo(eCCHOHAIILHOM JINTEPATypE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydaroleMycst ¢
y4E€TOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTeCTaluu.

Komnerenum, 3akpeni€HHble 3a AMCUUTIIMHOM,
c(hOopMHUPOBAHBI HA YPOBHE — «BBICOKHID.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BricTaBisiercs o0yyaromemMycs, €Cii OH 3HaeT
TEOPETHUYECKUIN U MPAKTUYECKUN MaTepHall, IPaMOTHO U 110
CYILIECTBY U3JIaraeT €ro Ha 3aHATUAX U B XOJE
MIPOMEKYTOYHON aTTECTAllUU, HE JIOMYCKasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiicst MpaBUJILHO IPUMEHSET TEOPETHUECKHE
TMIOJIOXKEHUS [IPU PELICHUHN TPAKTUYECKUX 3a1a4
npodeccroHalIbHOM HANPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOMMBIMH IS TOTO HaBBIKAMH
U NIpUEMaAMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
po¢eCCHOHATILHOM JINTEpaTypE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YYaIOEMYCs C
YYETOM pE3yabTAaTOB TEKYLIEH U MPOMEXKYTOUHOMN
aTTeCTalUu.




Banael/
HIxanaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHHUs 110
AUCHMILIAHE

Kommnereniuu, 3akperiéHuble 3a AUCITUTUTHHOMN,
c(hOpMHUPOBAHEI HA YPOBHE — «XOPOIIIHII».

67-50/
D,E

«YIOBIETBOPH-
TEIBLHOY/
«3a4TEHO
(ymoBieTBOpH-
TEJIBHO )»/
«3aUTCHO

BrictaBisiercs: o0yyaromemycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U IPAKTUYECKUN MaTepurall,
JIOITyCKAeT OTAEIbHBIC OMNOKH MPH €r0 U3JI0KEHUHU Ha
3aHATHAX U B XOJI€ ITPOMEXKYTOUYHOM aTTECTalUH.
OOyuaronuiicss UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUYECKUX TOJI0KEHUM IIPU PELICHUH
MPAKTUYECKHX 3a/1a4 MPO(EeCCHOHATFHON HANPaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CII0KHOCTH, BJIAZICET
HEOOXOAUMBIMH JJISl 3TOTO Oa30BBIMH HABBIKAMH U
MpUEMaMHU.

JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yU4eOHOU
JIUTEPATYyPBI 110 TUCLUIIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
Y4€TOM pe3yJIbTaTOB TEKYILIEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/
F,FX

«HEYIIOBIICTBOPHUTE
JILHO®/
HE 3aYTEHO

BricraBnsiercs oOyuatomiemMycs, €ciid OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepual, J1oMycKaeT rpy0oble olMOKH IpU ero
M3JI0KEHUU Ha 3aHATHUIX U B X0JI€ TPOMEKYTOUHON
aTTeCTaluu.

OOyyaromuiics UCIBITHIBAET CEPhEIHBIE 3aTPyIHEHUS B
IIPUMEHEHHUH TEOPETUUECKUX ITOJI0KEHUHN IIPU PEILICHUH
MPaKTUYECKUX 3a71a4 NPpo(hecCHOHAbHOM HallpaBI€HHOCTH
CTaHIApTHOI'O YPOBHS CIIOKHOCTH, HE BJIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBBIKAMU U IPUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JIUTEPaTyphl 110 JUCLHUIIIMHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs C
Y4ETOM pE3yIbTaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTaluu.

KomnereHumn Ha ypoBHE «JIOCTATOYHBIN», 3aKPEIUIEHHBIC
3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHble cpeacTBa (MATEPHUAJbI) ISl TEKYIIEr0 KOHTPOJIS
yCIIEBA€MOCTH, IPOMEKYTOYHOM aTTeCTAIUN 00y4aIUIUXCH 110
TUCHUILIHHE

IIpumepHas TeMaTuka pedpepaTon

1. 3HaueHue cTaHJaPTU3ALNHU [T YIPABIEHUS JOKyMEHTaluen




2. MexayHapoIHble OpraHu3aluy CTaHIapTU3ALIHIH.

3. OcHOBHBIE 3Tallbl Pa3BUTHUSI MEXAYHApOAHOM CTaHIAPTU3ALMK YNPABICHUS TOKyMEHTAaLUEN

4. MexnaynapoaHasi opranuzanus no cragaaptuzanuu (MCO): ucropust co3ganusi, CTpykTypa u
HAIpPAaBIICHUS ACSITEIbHOCTH.

5. HopMmaTtuBHbBIE€ TOKYMEHTHI, perjaaMeHTupyomnme aesreabHocts MCO.

6. HopMaTuBHBIC JOKYMEHTHI, peTJIaMeHTHPYIOIIHE pa3padoTky ctanaapToB B UCO.

7. Crarnmaptel UCO 1o ympaBieHHIO JOKYMEHTAIMe M cMexHbiXx oOmacreir 70-90-x IT. U uUx
BiusiHue Ha crangaptusanuio JJOY B CCCP.

8. AHanu3 coBpeMeHHbIX ctannapToB MCO, npuMeHseMbie B yIIPaBICHUHU JOKYMECHTAIIUCH.

9. MexnyHapoaHas 3nekTporexHuueckas komuccus (MOK): ucropust cozganusi, CTpyKTypa U
HAIpPAaBJICHUS AESITEIbHOCTH.

10. OcHOBHBIE HOPMATUBHBIE TIOKYMEHTBI, PETJIAMEHTUPYIONINE OPTraHU3aIUI0 U JIesSTEIbHOCTh
MDOK.

11. CoBpemennsbie ctanaaptel MOK, npumeHnsiemble B ynpaBiIeHUH JOKYMEHTALUEH.

12. EBpomneiickas opraHu3auusi [0 CTaHIApPTU3ALMHU: MCTOPHUSI CO3JaHus, CTPYKTypa,
HANpPAaBIICHUSI JIEATEIBHOCTH U JOKYMEHTBHI, perjaMeHTHpyroliue ee AesrenbHocTh. (Jlrobas
Ipyras eBpoIeiickasi opraHu3alusi, BOBJICUEHHAas B IPOLIECC CTaHAApPTH3AlMU - IO BBIOOPY
CTYJICHTA).

13. CoBpeMeHHbIE CTaHAAPTHl €BPOINEUCKUX OpPraHMU3alMil 0 YIpPaBJIECHUIO JOKYMEHTaluei.
(Onucanue, CpaBHUTEIIBHBIN aHAIN3 U T.I1.)

14. CoBpeMeHHbIE CTaHIApThl M CcHENM(UKALMU €BPONEHCKUX OpraHu3aluii Mo 00JacTsM,
CMEXHBIM C yIpaBlieHuEM JoKkyMeHTanuen. (Onucanue, CpaBHUTEIbHBIA aHAJIN3 U T.11.)

15. Ananu3 myOJuKaluii OTEUECTBEHHBIX M 3apyOeXHBIX aBTOPOB IO TmpobieMam
MEXIYHAPOAHOU CTaHIAPTU3ALIUK YIIPaBICHUS JOKYMEHTAIUEH.

16. ®enepanbHOE areHTCTBO MO TEXHUYECKOMY PErYJIMPOBAHUIO U METposIoruu, Kak wieH MCO
u MOK.

17. Crpykrypsl PocrexperynupoBaHus, y4acTBYIOUIME B MEXIyHApOJIHON CTaHAapTU3AIIUU
YIPaBIEHUS TOKYMEHTALUEH.

18. Texuuueckuit komurer 46 WMCO: wucropus co3maHus, CTPYKTypa, HalpaBICHUS
JESITEIbHOCTH.

19. Opranuzanust v npoBeAeHUs padOT Mo pa3padOTKe HAlMOHAJIBHBIX CTAaHIApPTOB Ha 0Oasze
MEXIyHapOJHBIX CTaHAIPTOB.

20. IIpodeccuonanbHble 0ObEAMHEHUS CIEIMAINCTOB B O0JACTH YNPABJICHUS JTOKYMEHTAIHUU:
HcTopus co3ganusi, CTpyKTypa, OCHOBHBIE HalpaBJieHUs AedaTeabHOCTH, IpoeKkThl. (Ha mpumepe

KOHKPETHOTO 0OBETMHEHHUSI TI0 BRIOOPY CTYIEHTA).



KOHTpOJ’ILHbIe BOIIPOCHI M 3aJaHusl IJIs npOMemyTquoﬁ aTreCcTalmM 10 HUTOoramM

OCBOCHHUA TUCHHUIIIIMHDBI

—

. Ponp MexxayHapoiHOM cTaHJapTU3alMK B YIIPaBJIEHUH JOKYMEHTaLUeH.

. MexxayHapoiHble OpraHu3aliy CTaH1apTU3ALUH.

. OCHOBHBIE 3Tallbl pa3BUTHS MEXIyHApOAHON CTaHJApTU3ALMK YIIPABICHUS TOKyMEHTALUEH.
. UCO: ucropus co3ganusi, CTpyKTypa U HalpaBJIeHUs A€ATEIbHOCTH.

. Oransl pazpadotku ctanaaptoB B MCO; BO3MOKHOCTH y4acTHsI B UX pa3paboTKe.

. Crangaptel UCO no ynpaBiieHHIO JOKYMEHTAIMEH 1 CMEeXHBIX oOnacTteit 70-90-x rr.

. CoBpemennsle cranaaptsl MCO, npuMeHsieMble B yIIpaBIe€HUH 10KYyMEHTALUEH.

. MOK: ucropust coznanusi, CTpyKTypa U HalpaBJIeHUs ACSITEIbHOCTH.
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. Oransl pa3paboTku ctannapToB B MOK; BO3MOKHOCTB y4yacTusi B MX pa3paboTKe.

10. CoBpemennsbie ctanaaptel MOK, npuMmeHsiembie B yIIpaBI€HUU JOKYMEHTAUEH.

11. EBpomneiickas opraHu3anusi [0 CTaHJApPTU3ALMM: MCTOPUSI CO3JaHUs, CTPYKTYpa,
HaIpaBJICHUS AESATEIbHOCTU U JIOKYMEHTBI, PEIJIaMEHTUPYIOLIUE €€ AESITEIbHOCTD.

12. CoBpeMeHHbIE CTaHAAPThl €BPONEHCKUX OpraHu3aluii 0 YIPaBIeHUIO JOKYMEHTALUEH.

13. Uctopust yuactust Poccuu B paboTe o MeXIyHapOAHOH CTaHAapTU3ALIUY.

14. CoBpemeHHas OpraHu3alys CUCTEMbl CTaHJApTU3ALMK YIIpaBieHUs JoKyMmeHTauueld B PO,
y4acTBYIOLIasi B MEKYHAPOIHOM cTaHapTU3aluu cepbl YIIpaBiIeHUs JOKYMEHTALUEH.

15. Dranbl opranuzaiuy 1 NIpoBeeHUs paboT 1Mo pa3paboTKe HAIIMOHAIBHBIX CTaHAAPTOB B PO
Ha 0a3e MeXAyHapOJIHBIX CTaH/IaPTOB.

16. PocTexperynupoBaHue: UCTOpUS CO3/1aHUs, CTPYKTypa, HAIPaBJIECHUS NEATEIbHOCTU U €ro
POJIb B MEXIyHApOJAHON CTaHAPTHU3ALUH.

17. UCO/ TK 46: uctopus co3ganusi, CTpyKTypa, HalpaBJiIeHUs AATEIbHOCTH.

18. UCO/TK46/TIK 11: ucropus coznaHus, HarpaBJIeHHUs e TeIbHOCTH, Pa3paboTKH.

19. 3HaueHne MeEXIyHApOJIHOHN CTaHAApTU3allMU YIPaBJICHUS AOKYMEHTAIMel Uis pa3BUTHUS
HOpPMaTUBHOM 0a3bl 3T0i1 cheprl B PD.

20. HanumoHanpHbBIE CTaHIApThl — aHAJIOTM MEXAYHApOIHBIX CTAHAAPTOB IO YIPABICHUIO
JIOKYMEHTALUE.

21. Accormaiysi ypaBJIsSiOIIMX JOKYMEHTalMel u anMuaucTparopoB (Association of Records
Managers and Administrators): ©CTopus CO3AaHus, HATIPABJICHHS I€ITEIBHOCTH, TIPOCKTHI.

22. MexayHapoJOHBI TpecT MO ympaBieHHto JnokymeHrtanumeit (International Records

Management Trust): uctopust co3ganus, HaPaBICHUS JESITEILHOCTH, IPOESKTHI



6. YueOHO-MeTONMYeCKOE M MH(POPMALIMOHHOE 00ecreyeHne
TUCUUIJIMHBI

6.1. Cnucoxk UCTOYHUKOB M JUTEPATYPbI
Hcemounuku
OcHosHule

a) OCHOBHBIE UICTOUYHUKHU

1. ®enepanpubiii 3akoH oT 27 ngekadbps 2002 roma Ne 184-d3 «O TexHUYECKOM
perynupoBanun» // CoOpanue 3akoHoaarenbctBa Poceuiickoit denepanuu. 2002. Ne 52. Y.1 (30
nexabps) // http:www.gost.ru (pexxum goctyma cBOOOIHBIN).

2. ®epepanpHblii 3akoH oT 27 wmronsa 2006 roma Ne 149-®@3 «OO6 wunHbpopmanuy,
WH(pOPMAIMOHHBIX TEXHOJIOTUAX M 3amuTe nHpopManumn» // Poccuiickas rasera (¢penepaibHbIN
BbIMycK). 2006. Ne4131 (29 wurosnst)

3. TOCT P 1.12-99 «locynmapcTBeHHass cucTeMa cTaHiapTtuzanuu Poccuiickoit
O®enepanun. CTaHAapTU3ALUSA U CMEXHbBIE BUJBI 1€ATEIbHOCTU. TepMUHBI U onpeaeneHus». M.:
I'occrangapt, 1999. 33 c.

4. TOCT P 1.7-2008 «Crannaptuzanusi B Poccuiickoit ®Penepanuu. CTaHIapThbl
HanuoHanbHble Poccuiickoit ®enepanuu. IlpaBmwia odopmieHuss u 00O03HaueHUs MpuU
pa3paboTKe Ha OCHOBE MPUMEHEHHUS MEXK/TYHAPOIHBIX CTAHIaPTOBY.

5. TIP 50.1.008-2009 «Crangaptuzamusi B Poccuiickoit ®Deneparuu. OpraHuzanusi u
mpoBeJeHre paboT Mo MeXAyHapoAHOU cTannapTuzanuu B PO». M.U3a-Bo crangapros, 2009.

6. NUCO 15489 — 1: 2001 (R) «Mudpopmarus u JOKYMEHTAIUs. YTIpaBJICHUE 3aIlUCSIMHU.
Yacts 1. O6mue TpeGoBaHUsDY

7. UCO 15489 — 2: 2001 (R) «MHpopmanus u AOKyMEHTAIUs. YTpPaBIECHUE 3alUCIMH.
Yacts 2. PykoBoacteo»

8. UCO 5127 (R) «Mudopmanus u nokymentaims. CiaoBapb» (1SO 5127 Information and
documentation — Vocabulary). Part 1:1983 «OcHoBHble noHsaTHs», Part 2: 1983 «JlokyMeHTBI
TpaaunuoHHOTO THMay, Part 3: 1988 «MkoHorpaduueckue nokymeHTh», Part 3A: 1981 «Coop,
uAeHTU(UKAINS U aHaJIu3 JOKYMEHTOB M JaHHBIX», Part 6: 1983 «J/lakymeHTHbIe sS3bIKN», Part
11: 1987 «AyanoBusyanbHble JOKYMEHTBI» U JIp.

9. MOK 82045-1:2001 (R) «YmpaBnenue qokymentamu. Yacts 1. [I[puHIAIIBI 1 METOIBI»

10. MoReg 2. Tunosie TpeboBanus k ACO/1. Crierudukarms.

Jlononnumenvrole
1. TOCT P UCO 9000-2008 CucreMsl MeHeKMeHTa KauecTBa. OCHOBHEBIE IOJIOKEHUST U

CJIOBaph;



2.TOCT P UCO 9001-2008 CucteMbl MEHEDKMEHTA KadecTBa. TpedoBaHus;

3. TOCT P HUCO 9004-2001 Cucrembl MEHEIXXMEHTa KadecTBa. PekoMeHmaluu ™o
YIIyUIICHUIO AEATEIbHOCTH;

4. CO 15489-2 (R) «Mudopmarust 1 TOKyMeHTalus. YIIpaBleHUs 3anucsamMu. Jacts 2».
I'occrangapt Poccuu. ®T'YII BHUUKHN.M.: 2003.

5. UCO 15489-1 (R) «Mudopmarms u nokymeHTanus. YnpasieHus 3anucsmu. Yacts 1:
O6mue TpedoBanmsi». 'occrangapt Poccun. ®I'YIT BHUUKU.M.: 2003.

Jlumepamypa
Ocnoenas

1. Bapnamosna JI.H. Crannaptuzanus ynpaBieHHus JOKyMeHTaMu. Y4eOHuK. M.: M31-Bo
TEPMUKA, 2018. 504 c.

2. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. Ynpasienue 1okyMeHTaluei: AHIIIO-
PYCCKHI1 aHHOTUPOBAHHBIN CIIOBAPh CTAHAAPTU3UPOBAHHON TepMuHosioruu. M.: U3a-Bo
«CnytHuK+», 2017. 399¢

3. Bapmnamosa JI.H., baton JI.C., bactpukoBa K.A. YnpaBnenue JoOKyMeHTaMH U apXUBaAMHU:
AHIJI0-pyCCKUI CI0Bapb CTaHIaPTU3UPOBAHHOM TepMuHOIoTUU. M.: M31-BO

«CnytHEK+Y, 2019. 514c¢

Hononnumenvhas
1. Jlapun M.B., PrickoB O.U. YnpaBieHue 10KyMeHTaMH Ha OCHOBE MEKIYHapOIHOTO
craugapta UCO 15489:2001: Meroa. nocodue. M.: BHUN AL, 2005. 110 c.
2. Koxopes B.W. OcHOBBI cTaHIapTH3AIMH B MHPOPMAIIMOHHBIX CHCTEMAax: YUeOHUK ISt
CTYZCHTOB BY30B, 00YyYaIOLINXCS 10 CIEHUATbHOCTH «Jl0KyMEHTOBeIeHHE U
JOKYMEHTallMOHHOE o0ecreueHue ynpasineHus». — M.: U31-Bo cranaaptos, 1988. — 239

C.

6.2. Ilepedenp pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «IHTepHeT».
1. Odunmanpueiii caiit MexayHapogHoil opranuzauuu no cragaaptuzanuu(M1CO)

[DnexTpoHHBIH pecypc] — Pexxum mocrynma: Www.1SO.0rg , cBoOoHbIH. — 3ari. ¢ 3KkpaHa. —
AHrIL., Op. U 1p. 3.

2. Od¢unmanpHplii caiit MexayHapogHOH sieKTpoTexHuueckor komuccun (MOK)
[DnexTponHsbIit pecypc] — Pexum moctyma: www.lEC.0rg , cBoOoHBIN. — 3ari. ¢ 9KpaHa. —
AHTIL, Op. U 1p. 53.

3. O¢dunmaneueiii cait ARMA International [DnexrponHslii pecypc] — Pexxum moctyna:

www.ARMA.0rg , cBOOOIHBIH. — 3ari. ¢ 3kpaHa. — AHIIL, ¢p. U Ap. 3.



http://www.iso.org/
http://www.iec.org/
http://www.arma.org/

4. Odunmaneaeii  cadt IRMA  [Dnektponnsnii pecypc] — Pexum nmocrtymna:

www.IRMA.org , cBoGoaHbIil. — 3ari. ¢ 3kpaHa. — AHTIL., Qp. 1 ap. 53.

5. OdunmaneHblii caiit denepaabHOrO areHTCTBA MO TEXHUYECKOMY PETYTUPOBAHHUIO H

MeTrpoJiorun. — Pexxum noctyma: Www.GOST.ru , cBoGoaHBINA. — 3ari. ¢ SKpaHa.

6. OdunmanbHpii  caiiT Bcepoccuiickoro Hay4dHO-HCCIIEIOBATEIBLKOIO HHCTUTYTA
nokymeHToBenenuss u apxuBHoro aena (BHUMJAI) [Dnexkrponnsiit pecypc] /BHUNUIA]L -

Onektpon, naH.- M., [2001].— Pexum nmocrynma: www.vniidad.ru , cBoGoanblid. — 3ari. c

JKpaHa.

7. MarepuajibHO-TeXHUYECKOe o0ecreyeHne TUCHUIIMHbI

JlabopaTopHble 3aHATHS MPOBOIATCSA B KoMIbioTepHBIX kiaccax MAUW PITY. Hamuuue
IUIa3MEHHOW TaHeNM TIoOMOoraeT B OOyYeHHH CTYIEHTOB, T.K. CHayala IIperojaBareib
JEMOHCTPUPYET Ha OOJBIIOM SKpaHE aJIrOPUTM paboOThl, 3aTeM CTYACHTHI NPUCTYMHAIOT K
CaMOCTOSITENIbHOU paboTe.

[Ipu mnpoBeneHun nabOpaTOpHBIX PAOOT HCHONB3YIOTCA IHTEpHET - HMCTOYHHMKU U
MeToaudeckue marepuanbl. CTyneHThl paboTalT ¢ o(UIMaIbHBIMU CaWTaMH OPraHoB IO
cranaaptuzamuu P®: Poccrannapra, CtangaptundopM U APYyruMH, a Takke ¢ 0pUIUATbHBIMU

caiitamu opraHoB cepsl ynpapnenus jokymenTamu: Pocapxus, BHUN A/l u npyrumu.

Cocras nporpammuoro odecnedenus (II0), coBpeMeHHBIX NPogecCHOHATBHBIX 0a3
nauubix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC)

1. Iepeuens IO

Nen Haumenosanue I10 IIpousBoaurens Crnoco6
/m pacnpocTpaHeHus
(nuyenszuonnoe unu
c80000HO
PACnpPOCMpansiemoe)
1. Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
2. Microsoft Office 2010 Microsoft JIIEH3UOHHOE
3. Windows 7 Pro Microsoft JIUIEH3HOHHOE
4, Microsoft Office 2013 Microsoft JINIEH3UOHHOE
5. Windows 10 Pro Microsoft JINIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
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2. Ilepeuenb bl u UCC

Ner HaunmenoBaunue
/11

1 | MexnyHnapoansie pedepaTuBHbIE HayKoMeTpudeckue b/l, mocTymHeie B pamkax
HarMoHaJILHOU moanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbubie nomHoTekcToBbIe B/I, MOCTyNHBIE B paMKax HAaIMOHAIBHOM
nonamucku B 2020 .

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnansr Taylor and Francis

3 | [Ipodeccrnonanbubie moHOTEKCTOBBIC B]]

JSTOR

W3anust 1Mo o0IIeCTBEHHBIM U T'yMaHUTAPHBIM HayKaM
Onekrponnas oubanoreka Grebennikon.ru

4 | KoMnbloTepHbIE€ CIIPABOYHBIE IIPABOBBIE CUCTEMBI
Koncynbrant [Tmtoc,
["apanT

8. ObecneyeHue 00pa3oBaTeILHOIO MPOLECCA ISl JIHI €
OrPAHUYEHHBIMHM BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIH/I0B

B XO04¢ peam3alu JUCHUIIIINHBI UCTIOJIB3YIOTCA CICAYIOMUC NOITOJTTHUTCIIbHBIC
METO/bI O6y‘-I€HI/I$I, TCKYIICTO KOHTPOJIA YCIIECBAEMOCTHU U HpOMG)KyTO‘-IHOﬁ arrecranuu
06yqa}01unxc;1 B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CJCIBIX U CIa0OBUISIINX:

- JeKIuu O(OPMIAIOTCS B BHUJIE AJIEKTPOHHOTO JOKYMEHTa, IOCTYMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CIIeUATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THChbMEHHBIC 3a/IaHUs BBIMOJHSIOTCS HA KOMIIBIOTEpE CO CHEIHAlIN3UPOBAaHHBIM
MPOrPaMMHBIM 00€CIIeYCHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCsl MHIWBUIYalIbHOE paBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- JIUIs BBITIOJNHEHUS 3aJ]laHUsl TMPH HEOOXOIAMMOCTH IPEIOCTABIIACTCS YBEIUYHBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaKKe UCIIOJIb30BaHHE COOCTBEHHBIX YBETUYMBAIOIINX YCTPOUCTB;

- MIUCbMEHHBIC 3aJIaHusT OPOPMIIIIOTCS YBEITHUESHHBIM IPU(TOM;

- 9K3aMEH U 3a4€T MPOBOASATCS B YCTHOM (pOpMe UITH BBHIMOTHIIOTCS B MTUChbMEHHON (hopMe Ha
KOMITBIOTEPE.

® IS TIIYXUX U CIIa0O0CIBIIIANINX:

- Jekuuu Oo(opMISIOTCS B BHUAE DJICKTPOHHOTO JOKYMEHTa, IHOO0 TPEI0CTaBIsSETCS
3BYKOYCHJIMBAOINAS anmnapaTypa WHIUBHIYATEHOTO ITOJIh30BaHUS;

- MIICbMEHHBIE 3a/IaHUs BHITMIOIHIIOTCS HA KOMITBIOTEPE B MUCHbMEHHOH (opMe;

- 9K3aMeH M 3a4éT MPOBOJATCS B IUCBMEHHOW (opMe Ha KOMIBIOTEpE; BO3MOMXHO
npoBeqieHne B popMe TeCTUPOBAHUS.

e IS JIMI] C HAPYIICHUSIMU OMOPHO-IBUTAaTEILHOTO anrmapara:

- JeKuu O(QOPMISIOTCS B BHUJAEC JJIEKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEPA CO CIEeNUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUCHUEM;



- THUCbMEHHBIE 3a/laHds BBIIOJHAIOTCS Ha KOMIIBIOTEpE CO CHEIHaTU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYCHUEM;

- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOM (DOpMeE UITH BBIMOIHIIOTCS B MTUCbMEHHON (hopMe Ha
KOMITBIOTEPE.

[Ipu HEOOXOMMMOCTH MPENyCMaTPUBACTCS YBEIMUEHNE BPEMEHHU IS ITOITOTOBKH OTBETA.

[Ipouenypa  mpoBeACHHS  MPOMEKYTOUHOW  arTecTamuu g OOydaromuxcs
YCTaHABIMBAETCS € YYETOM UX HMHAWBHUIYaIbHBIX ICUXO(PU3UYECKUX OCOOECHHOCTEH.
[TpomexxyTodHAs aTTeCTAIUS MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Ipu mpoBeneHun mpoueayphbl OLCHUBAHUS PE3YIbTaTOB 00ydeHHUs IpexycMaTpuBaeTcs
UCIIONB30BAaHUE TEXHUYECKUX CPEICTB, HEOOXOMUMBIX B CBS3U C HWHIUBUAYAIbHBIMU
OCOOCHHOCTSAMHU OOYYaIOIIUXCsS. DTU CPEICTBA MOTYT OBITh MPEIOCTAaBICHbI YHHUBEPCUTETOM,
WJIH MOTYT HCIIOJIB30BaThCSl COOCTBEHHBIC TEXHUYCCKUE CPE/ICTBA.

[IpoBenenure mpoueAypbl OLEHUBAHUS  pE3yJabTaTOB  OOyueHUs JIOMYyCKaeTcs C
MCIIOJb30BAaHUEM JTUCTAHIIMOHHBIX 00PAa30BaATEIBHBIX TEXHOIOTHA.

OGecneunBaeTcss AOCTYN K MHGOPMAIIMOHHBIM M OMOIHMOrpaguIecKuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocss B ¢opMax, aJanTHPOBAHHBIX K OTPAaHUYCHUSM HX
3JI0pOBBS U BOCTIPUATHS HHPOPMAIUH:

® JUIS CIENbIX U CIa00BUISAIINX:

- B ICYATHON (pOpME yBEITMYECHHBIM IPHUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B (hopme ayauodaiina.

® I TUIYXUX U CIa00CTBIIIANTNX:

- B IIe4aTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e s O0YYAIONIMXCS C HAPYIIEHUSIMU OTIOPHO-ABUTATEILHOTO afrapara:
- B IIeYaTHOU opMme;

- B (hopme 3IeKTPOHHOTO TOKYMEHTA;

- B (hopme ayauodaiina.

VY4eOHble ayAUTOpUU JUIS BCEX BHIOB KOHTAKTHOW M CAMOCTOSITENIbHON paboThl, HayyHas
OuOIMOTEKa U WHBIE TIOMEIICHUs N1 0OYYEHHUs OCHAIICHBI CIEIUAbHBIM 000pYI0BaHUEM U
y4eOHBIMU MECTaMH C TEXHHUECKUMHU CPEJICTBAMU O0yUEHUSI:

® JUIS CIENBIX U CTa00BUISAIINX:

- YCTPOMCTBOM U1 CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- mucruieeM bpaitng PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® I TUIYXUX U CIA0O0CITBIMIANINX:

- aBTOMaTH3UPOBAHHBIM pabOYMM MECTOM JIJIs JIt0JIel C HapyIIeHUEM CllyXa U cliabo
CIIBITIIAIIIX;

- aKyCTHYECKHI YCHIIUTENb U KOJOHKH;

e I O0YYAIONINXCS C HAPYIIEHUSIMU OTIOPHO-BUTATEILHOTO afmapara:
- IePEIBIKHBIMHE, PETYJINPYEMBIMH dproHOMHYeckumu napramu CHU-1,
- KOMITBIOTEPHOM TEXHUKOW CO CelUaTIbHBIM TPOrPAMMHBIM 00€CIICYCHHEM.

9. MeTronu4eckue MaTepuaibl
9.1. IlpakTHYecKue U CEMUHAPCKHE 3aHATHSA

Tema 2. Opranusanusi CMCTeMbl CTAHAAPTU3ALMH HA MEKIYHAPOHOM YPOBHeE



Lenv 3anamus — uzyuenue opeanuszayuonuou cucmemvt UCO u opyeux mexncoyHapoOoHvix
opeanu3ayuli N0 CMAaHoapmu3ayuu

[Inan:

1. Obcyxnnenue co CTyA€HTaMHU COBPEMEHHOW CHUTyalluu, CJIOXKUBLIeHcs B cdepe
yIOpaBleHUs JOKYMEHTAIMel Ha MEXTyHApOJIHOM YPOBHE.

2.3acnymuMBaHue JOKIA0B U 3CCE, TOJATOTOBICHHBIX CTYICHTAMH 110 JaHHOHU TeMe.

3.IIpoBenenue CpaBHUTEIHHOTO aHAIM3A C CUTYyaIlHe, CIIoKuBIIelcs B PO.

Cnucox ucmoyHuKo8 u 1umepamypul.

1. OdunmanbHplii cait MexayHapoaHoi opranusanuu 1o crangaptuzanuu(CO)
[DnexTpoHHBIi pecypc] — Pesxxum mocryna: www.1SO. org, cBoOomHbIi. — 3ari. ¢ 3KkpaHa. —
AHTIL, Qp. U ap. 3.

2. Odunuanpupiii caiit MexayHapogHOH d3JeKTpoTexHuueckor komuccun (MOK)
[DnexTpoHHbIH pecypc| — Pexum nocryna: www. |IEC. org, cBoboanbiii. — 3ari. ¢ skpaHa. —

AHrm., Qp. u ap. 3.

Tema 3. CranaapTusanus ynpasJjieHHsl JOKYMeHTanuel 3a pyoexom

Lenv sanamua — H3yuenue 60npocos, C6A3aHHbIX CO CMaHOapmu3ayuen ynpaeieHus
JoKymenmayueu 3a pyoexrcom

[Inan:

1. OOGcyxneHue co CTyJEHTaMH COBPEMEHHON CHUTyalluH, CIIOKUBIIEHCS B cdepe
yIpaBJIeHUH TOKyMeHTanuel 3a pyoesxxom u crpanax CHI'.

4.3acnymmMBaHue JOKJIAI0B U 3CCE, MOATOTOBIECHHBIX CTYAEHTAMHU 0 JaHHOU TeMe.

5.IIpoBenenune cpaBHUTEIHLHOTO aHAIM3a C CUTYaIllel, ciokuBIieics B PO.

Cnucok UCmouHUKo8 u Iumepamypbl.

1. O¢unuansHble caifTel opranoB mno cranfaptuzanuu (CLHA, Ascrpanuun, ®dpanuum,
['epmanum 1p. - MO BEIOOPY MarucTpaHTa);

2. O¢dunmanbHbIe caiiThl OpraHoB no crangaptusauuu ctpad CHI';

3. Odunmansuseiii caiit ARMA International [DnextponHsiii pecypc] — Pexxum mocryma:
www. ARMA. org, cBoboaHbIi. — 3ari. ¢ skpaHa. — AHTIL., Qp. ¥ Jap. 3.

4. Odunuansusiii cait IRMA [Onexktponnsiii pecypc] — Pexum nocryna: www. IRMA.
org , ceo0oaHbI. — 3ari. ¢ 3kpaHa. — AHTI., Qp. U Ap. 53.

5. OdunmaneHblil caiit denepaabHOrO areHTCTBAa MO TEXHUYECKOMY PETYJIMPOBAHUIO U

MmeTposiorun. — Pexum nocryna: www. GOST. ru , cBo00IHBII. — 3ari. ¢ 3KpaHa.

Tema 5. MexayHapoaHbIe CTAHAAPTHI 110 YIIPABJIECHHUIO JOKYMEHTAaIH el



Llenv sanamus — H3yuenue MedHCOYHAPOOHLIX — CMAHOAPMO8 NO  YNPABLEHUIO
doKymenmayuetu

[Inan:

6. OOcyxneHue co CTyIeHTaMH COBPEMEHHOH CHUTyalluu, CIOXKUBILIEHCS B cdepe
yIIpaBJICHUH JOKyMeHTaluen B ctpanax CHI'.

7.3acinyimBanue JIOKJIAJ0B U 3CCE, MOATOTOBICHHBIX CTYJICHTaMHU T10 JaHHOU TeMe.

8.IIpoBeneHne CpaBHUTEIHHOTO aHAIM3A C CUTYyaIlMeH, CIIOKUBIIEHCs B PO.

Cnucox ucmoyHuKo8 u 1umepamypul.

1. OdunmanbHplii cait MexayHapoaHoi opranusanuu 1o crangaptuzanuu(CO)
[DnexTpoHHBIi pecypc] — Pexxum mocryna: www.1SO. org, cBoOomHbIiH. — 3ari. ¢ 3kpaHa. —
AHTIL, Qp. U ap. s3.

2. Odunuanpupiii caiit MexayHapogHON 3leKTpoTexHuueckor komuccun (MOK)
[DnexTpoHHbIH pecypc| — Pexum nocryna: www. |IEC. org, cBoboanbiii. — 3ari. ¢ skpaHa. —
AHrm., Qp. u ap. 3.

5. Opunmanbublil caiiT @enepaabHOro areHTCTBa M0 TEXHUYECKOMY PeryJIMPOBaHUIO H

JlabopaTopHble  3aHATUS 1O Kypcy «MexayHapoIHble  OpraHu3alud [0
CTaHJApPTH3AIlMK YIPABICHUS JOKyMEHTAaUMeH» TPOBOMATCA IO TeMaM, TPeOYIoIUM
npHOOpPETEHHS MPAKTUIECKUX HABBIKOB M 3aKPEIUICHHSI TEOPETHKO-METOI0IOTHIECKUX 3HAHUH.

Paznen 1. MexayHapoaHas opraHuzaius MO CTaHAApTH3alMUd U €€ CTaHIapThl IO
yIpaBJIEHUIO JOKyMEHTalue (2 yaca)

Pabota ¢ opurnmansaeim caiitom MCO. Tlon6op noKyMeHTOB 10 3aJlaHHON Teme, paboTa ¢
HUMU.

Pazgen 2. MexayHapoaHas »SIIEKTPOTEXHHUYECKass KOMMCCUS M €€ CTaHJIapThl 110
yIpaBJIEHUIO JOKyMeHTalue ( 2 yaca)

Pabota ¢ odurmansasim caiittom MOK. ITogbop 1oKyMeHTOB 1Mo 3aaHHON Teme, paboTa C
HUMU.

Pazgen 3. Mnble MexayHapoIHbIe OPraHU3aAIMM [0 CTaHJIAPTU3ALUN U UX CTaHJApPTHI MO
yIpaBJIEHUIO JOKyMEHTalue (2 yaca)

PabGora ¢ odumuansueiM caiitom EBpokomuccun u EBpomeiickoro komMuTeTra IO

CTaHJapTH3AIUH.

9.2. MeTtommyeckue peKOMEHIAIUH 10 MMOATOTOBKE MUChMEHHBIX padoT
Bce mucbMenHsle pa®oThl (HOKIanbl, 3cep, pedeparsl) TOMKHBI OBITH O(OPMIIEHBI IO

YCTaHOBJICHHBIM Tpe6OBaHI/ISIM (06.1'[0)1(1(3, OIJIaBJICHHUEC, COACPKAHUC, CIIMCOK HCTOYHHKOB H

JUTEpaTyphl) U COJEp’KaTh Ha cBOEH 00J0XkKe mosiHble cBeneHust 06 aprope (OUO, dakynbrer,



KypC, HampaBJIeHHE TOATOTOBKH, NPOQHIb, HAUMEHOBAHWE JUCIUILUIMHBI MO KOTOPOW OHA
HamMcaHa W T.1.). Bce muchMeHHBIe PabOTHl AOKHBI OBITh HANMMCAaH HA OCHOBE MCTOYHUKOB,
o(UIMANBbHBIX CAWTOB M JIMTEPATYphl C YKa3aHHWEM CCHUIOK HAa HHUX B TEKCT€ M IOJHBIM
OuOnMorpagMUECKMM ONKMCAHUEM HCIOJIb30BAHHBIX PECYpPCOB B CIIMCKE HWCTOYHUKOB H
JUTEPATYPHI.

[TucemenHBIC PabOTHI (3cce, MOKIaa, pedepar) pa3IudaroTcs MEXIy co00i 1o 00beMy H
riryOuHe mpopaboTKu u3ydaemoro Borpoca. O0beM 3cce He JOKeH npeBbimarh 1-3 crtp. Oobem
JIOKJIaa 3aBUCUT OT BBIOPAHHOM TE€MBI, HO HE JIOJDKeH mpeBbimarh 10-15 crp. O6bem pedepara

3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 110 25 cTp.

9.3. Unble MmaTepuaJIbI
PGKOMGHI[aI_[I/II/I 110 BEACHUIO CaMOCTOSITEIILHOU pa6OTBI CTyACHTaMU

Buo pabomwvr | Cooeporcanue Tpyooemxocmo Pexomenoayuu
(nepeuenv 6onpocos) | camocmosmens
-HOU pabomul

(6 uacax)

Paznen 1. Mexnynapoanas opranuszauus no crangaptuzanuu (MCO) u ee craHnapThl 1o
YIIPaBJICHUIO JOKyMEHTalen

Iloozomosxa | 1. [ToBTOPUTH B CM. onmcanue nabopatopHoit padOTHI
K 1abopa- MaTepualibl  JIKIIUU | COOTBETCTBHUM ¢ | Ne | W jieKiuu 1o teme.

MOpHOU M0 WCTOPHH CO3IAaHUS | y4eOHBIM Hcnonp3oBare VHTEpHET-pECypchl ¢
pabome u " JEeSTeTbHOCTH | TUTAHOM Ha roJl | opunmansHoro caiita MCO —
cemMunapy NCO. www.1SO. Org

2. Ha o¢unuansHoM
caifte UCO noxy4yuTtsb
nH(pOpMaLNIO 0
pa3pabaTbIBacMbIX
cTaHjaptax  cepbl
YIpaBJICHUS
JTOKYMEHTAIUEH. .
[Tpoananu3upoBaTthb
MOJTyYEHHYIO

nH(pOpMALIHIO.

Hanucanue 1. HCO: wucropus B Pedepar nomxeH ObITh HamucaH Ha




peghepama

co3JaHus, CTPYKTypa
u HarpaBJICHUS
JeSITENIbHOCTH.

2. DTtansl pa3paboTKu
craugaproB B HCO;
BO3MOKHOCTHU
y4acTus B ux

paspaboTke.

3. Cranpapter MUCO

o YIPaBICHUIO
JIOKYMEHTalUe u
CMEXHBIX  oOJiacTei
70-90-x rr.

4. CoBpemeHHbIE
CTaHJapThI HCO,
MIPUMEHSIEMbIC B
yIpaBlIeHUU
JOKYMEHTAIUEH.

COOTBETCTBUHU C
y4eOHBIM

IIJTaHOM Ha 1oJ

OCHOBE MHTEPHET-PECYPCOB,

3aCITy KMBAIOIIAX JIOBEPHUSI u
odunuansHoro caiita NCO.

O0BeM 3aBUCHUT oT

pedepara
BBIOpaHHOM TeMbI OT 15 10 25 ctp.

Pedepar nomken ObITH 0QOpPMIIEH O

YCTaHOBIICHHBIM npaBUIaM u
cojepxartbh B cebe  0OOJIOKKY,
OrJIaBJieHHE, TEKCT pedepara u

CIIMCOK HCIIOJIb30BAHHBIX MCTOYHHWKOB

U JINTEPATypBhI.

Paznen 2. Me;xnyHapoz[Haﬂ QJICKTPOTCXHUYCCKAA KOMHUCCHA HW €€ CTaHAapThl

YIIPaBJICHUIO JOKYMEHTAUEH.

10

Iloozomoska
K 1abopa-
MOpHOU

pabome

1. [ToBTOPUTH
MaTepHaibl  JICKIUH
10 UCTOPHH CO3/IaHUS
u JeSTeNbHOCTU
MO3K.

2. Ha odunmansaoM
caure MOBK
MOJTyYUTh
uH(pOpMaINIO 0
pa3zpabaThIBaeMBbIX
cTaHmaptax  cdepbl
yIpaBIeHUS
JOKYMEHTALUEH. .

[IpoananusupoBath

B
COOTBETCTBHH C
y4eOHBIM

IIJIAaHOM Ha 1of

CwM. omnucanue 1abopaTopHOil paboOThI
Ne 2 u nexkuuu o reme.

Ucnonp3oBare MHTEpHET-pECypChl C
odummansHoro caiira MOK —

www. IEC. Org




[IOJIyYEHHYIO

nH(pOPMALIHUIO.

Pazgen 3. MHble MeXayHapOIHBIC OpTraHU3AIMH 0 CTAHJAPTU3AIMK U MX CTAaHAAPTHI 11O
YIPaBICHUIO JOKyMEHTAIUEH.

Iloocomosxa | 1. [TosToputs | B CwMm. omnucanue J1abopaTopHO PabOTHI
K 1abopa- MaTepuaabl  JIEKLUUU | COOTBETCTBUH C | Ne 3 1 jieKuuu 1o TeMe.
MOPHOU U 110 JaHHOM TeMe. y4eOHBIM Hcnonp3oBath MHTEPHET-PECYPCHI
koumponvHo | 2. Uepe3 VHTepHeT- | mi1aHOM Ha rof] | 3apyOeKHBIX OpraHoB o
il pabomam pecypebl  MOJIYYUTh CTaHJapTU3aLUU (Opannum,
nHpOpMAIIHIO 0 repManuu, BenukoOpuTtanuu u ap.) u
HaIlMOHAJIbHBIX UX  HallMOHAJIbHbIE CTaHAAPTHI,
cTanmaprax  cdepsl UCIIONIb3yeMble B cdepe YIpaBiIeHUS
YIPABJICHUS JIOKYMEHTalUEH.
JIOKYMEHTalHUEn Brei6op crpanbl (Wi 3apyO0eKHOTO
BBIODAaHHOW  CTpPaHBI. CTaH/apTa) OCTAETCS 32 CTYIEHTOM.
[IpoananusupoBath
MOJIyYEHHYIO
nH(pOPMAIIHIO.
Hanucanue 1. Mexnynaponusie | B Pedepar nmomxeH ObITh HammcaH Ha
acce OpraHu3alyu COOTBETCTBUU C | OCHOBE MHTEPHET-PECYPCOB,
CTaHapTU3aLUH. y4eOHbIM 3aCITy’KUBAIOIINX J0Bepus —
2. OcCHOBHbIE JTamnbl | IUIAHOM Ha roJl | OQUIMATIBHBIX CalTOB
pa3BUTHUS MEXTyHapOAHbBIX OpraHoB 1o
MEXyHapOAHON CTaHJapTH3aLUH.
CTaHapTU3ALNH Pedepar moxer OBITH MOCBSIIEH
yYIpaBJIEHUS OJIHOMY MEXAYHapOJHOMY OpraHy IO
JOKYMEHTaIuen. CTaHJapTH3allMd C aKIEHTOM Ha
3. EBporneiickas KOMMTETHI, 3aHUMAaIOIINHICS
OpraHu3anus 1o npobiemamu yIpaBIeHUS
CTaHJIapTU3ALIH: JIOKYMEHTAllUU; WM HECKOJbKUM C
UCTOpUSL  CO3JlaHus, MPOBEJCHUEM U3  CPaBHUTEIBHOIO
CTPYKTYpa, aHayu3a.
HaIpaBJICHUS Ob6vem  pedepara  3aBUCHUT  OT
JIESITETbHOCTH 3| BBIOpaHHOW TeMBI OT 15 110 25 cTp.




JIOKYMEHTHI,
periiaMeHTUPYIOLIne
ee JESITEIIbHOCTD.
(JIroOas Ipyrast
€BpOIICHCKast
opraHu3arus,
BOBJICUCHHAs B
rpotecc
CTaHJapTU3ALUU - TIO
BBIOOPY CTYJICHTA).

4. CoBpeMeHHbIE
CTaHapThHI
€BPOINEUCKUX
OpraHu3aluin o
YIIpaBJICHUIO
JOKyMEHTalUEH.
(Onucanwme,
CpPaBHUTEIBHBIN

aHaJIN3 U T.11.)

5. CoBpeMeHHbIE
CTaHapThI u
crenupuKanuu
€BPOINEHUCKUX
OpraHu3aluu o

001acTaM, CMEXHBIM
c yIpaBICHUEM
JIOKYMEHTAIUEH.
(Onucanue,
CpPaBHHUTEIbHBIH

aHaJIU3 U T.11.)

6. Anamus
myOmuKanui
OTEYECTBEHHBIX 51

3apyOeKHBIX aBTOPOB

1o npobiemMam

Pedepar nomkeH ObITH OQOpPMIIEH O
YCTaHOBIJICHHBIM npaBUIaM U
cojepxartbh B cebe  OOJIOKKY,
OrJIaBlicHHE, TeKCT pedepara u
CIHCOK MCIIOJIb30BaHHBIX MCTOYHHUKOB

U JIUTEPATYPBL.




MEXIYHAPOAHOU

CTaHJapTU3AIUU
yIpaBlIEHUS
JIOKYMEHTAaIUEH.
Pasznen 4. CtanmapTu3zanus yrnpaBieHHs JOKYMEHTAIUEH 3a pyOe:KoM.

Hanucanue 1. CoBpemeHnnbie | B Pedepar momkeH ObITh HamucaH Ha

peepama CTaHJapThI COOTBETCTBHUU C | OCHOBE UHTEPHET-PECYPCOB,
3apyOeXHBIX  CTpaH | y4eOHBIM 3aCITy KMBAIOIIAX JIOBEPHUSI —
1o YOPAaBICHUIO | IJIAHOM Ha rojl | OUIMAIbHBIX CaWTOB HAIIMOHAJIBHBIX
JOKYMEHTaIueH. OpraHoOB, PETYJIHUPYIOMIUX MPOLECCHI

(Ctpana mo BrIOOpY

CTYJICHTA, Kpome
ctpan CHI).

2. Hanmonanbueie
OpraHsl o

CTaHJapTU3aluyuu 1 Uux

CTaHIapThI o
yIpaBICHUIO
JOKYMEHTAIUECH.

3. Ananus
myOmuKanui
OTCYCCTBEHHBIX 51

3apyOexHBIX aBTOPOB

o npobiaeMam
CTaHJIapTU3AINH
yIpaBIeHUS
JOKyMEHTauuen  3a
pyoexom.

yIpaBJICHUS TOKYMEHTAlUEH CTpaHBbI,
BbIOpAaHHOW CTYJIEHTOM.

Pedepar moxkeT OBITH MOCBSIICH
OJIHOMY HAallMOHAJIbHOMY OpraHy ¢
aKIEHTOM Ha €ro pa3paboTKu WK
LEJI0U CHUCTEMBI yIIpaBJICHUSA
JIOKYMEHTaluel cTpaHbl, BHIOpaHHON
CTYZCHTOM.

O6Bvem

3aBUCHUT oT

pedepara
BbIOpaHHOU TeMBbI OT 15 10 25 cTp.

Pedepar nomkeH ObITh 0QOpMIIEH O

YCTaHOBJIEHHBIM IpaBUIaM u
colepkatb B cebe  OOJIOXKKY,
OrjaBlIeHHE, TeKCT pedepata u

CITMCOK HCITOJIb30BAHHBIX MCTOYHHWKOB

U JIUTepaTyphl.

Pazmen 5. IlpodeccruonanbHble OOBEIUHEHUS CHEIHATUCTOB B OO0NACTH yHIpaBICHUS
nH(popmaren 1 JOKyMEHTAIUEH, BIHUSIONINE Ha TTPOILIECCHl CTaH apTU3AIUH.

Hanucanue

pechepama

1. Acconuanus
YIPABIISIONIAX
JOKyMEHTaluen u

AAMUHUCTPATOPOB

B
COOTBETCTBHH C
y4eOHBIM

IIJIAaHOM Ha 1of

Pedepar momxkeH ObITh HamucaH Ha

OCHOBE UHTEPHET-PECYPCOB,
3aCITyKHBAIOIIHX JOBEpHS -
ouInaNBHBIX caiiToB




(Association of
Records Managers
and Administrators):
ucropus CO31aHus,
HarpaBJIcHUI
ACATCIIbHOCTH,
ITIPOCKTHI.

2. MexayHapoaHbIil
TPECT IO YIPaBICHUIO
JIOKYMEHTalHUEn
(International Records
Management  Trust):
ucropus CO31aHus,
HarpaBjIeHUI
JESITEIIBHOCTH,

IIPOCKTHI

pohecCHOHATBLHBIX 00BeIMHEHU
CHEUAJINCTOB B 00JIaCTH YIIpaBJICHUS
uHpopManued W JOKyMEHTAIUEH,
BBIOPAHHOMN CTYJIEHTOM.

Pedbepar ™Moxker OBITh TOCBSIICH
OJHOM OpraHu3aLuu u W
O0OBEAMHEHUIO C aKIIEHTOM Ha €ro
pa3pabOTKW WM  HECKOJIBKHM  C
MPOBEJCHUEM WX CPaBHUTEIHHOTO
aHaJu3a.

O6bem  pedepara  3aBUCHUT  OT
BBIOpPAHHOW TeMbI OT 15 110 25 cTp.
Pedepar nomxen ObITh 0hOpMIICH TIO
YCTaHOBJICHHBIM MIpaBWIaM u
colepkatb B cebe  OOJIOXKKY,
OrjaBJIeHHE, TeKcT pedepata u

CIIMCOK HUCITIOJIb30BaHHBIX HCTOYHHUKOB




Ipunoowcenue 1
AHHOTALUSA JMCHUTTJTIMHBI

Jucnuniuna peanusyercs Ha gakyivmenie ApXUBOBEACHUS U JOKYMEHTOBEACHUS Kaghedpoii
Hcmopuu cocyoapcmeenHbIX yupescoeHull U 00uecmseHHbIX 0peaHu3ayuil

Lenb AMCHUTUIUHBL (MOOY/I51)- - U3YUEHUE TEOPETHUECKUX MPOOIEM 1 PUKIAaTHBIX
aCIIEKTOB MEX/TyHAPOAHOW CTaHAAPTU3AIMN YIPABICHHUS JOKYMEHTALIUCH.

OcBoeHMe [UCIUIINHBI HAIpaBlIeHO Ha TNpHOOpeTeHHe CTyAeHTaMH 3HaHHUH O
IPUHIUNAX pa3paboTKU MeXAYHApPOZHBIX CTAaHZAPTOB, MCIIOAB3YEMBIX B YIIPaBIeHUU
IOKyMeHTalell, OpraHu3aluAX, BOBJIEUYEHHBIX B 9Ty PaboTy, a TaKXe O CaMHUX CTaHAAPTAX
aTOM cepsl.

ITpemmeToM m3ydeHMs ABIAETCA CTAHAAPTH3ALUA YIPaBIeHHA AOKyMeHTaIueill Ha
MeXIYHapOAHOM yPOBHE.

3azauu AUCHUIIINHEL (MOZYJLA):

- U3y4eHNe OCHOBHBIX TOHATUMH, UCIIOJIb3yeMbIX IIPH IIPOBEEHUH PaboT 110 MeXTyHapJOHOU
CTaHJAPTU3ALUY YIIPaBJIE€HU JOKyMeHTaluel;

- H3y4eHNe NCTOPUU MeXTyHapOAHOU CTaHAAPTH3AINY YIIPaBIeHN;

- U3y4YeHVe HOPMAaTUBHO-IIPABOBBIX OCHOB CTAHAAPTU3ALMY YIIpaBIeHUS JOKyMeHTaIuel Ha
MEXIYHApOJIHOM YPOBHE;

- u3ydYeHHMe UH(POPMAIIMOHHBIX CHUCTEM M OCHOBHBIX HMH(MOPMAIMOHHBIX PeCypCOB,
WICIIOJIB3yEeMBIX IIPU OPTraHU3alMM U IIPOBeJEeHUH paboT IO CTaHAAPTU3ALUU YIPaBIEHUS

JIOKyMEHTalMel Ha MEXAYHAPOJIHOM YPOBHE;
- U3Y4YEHHE MEXAYHapOIHBIX CTaHIAPTOB, PEryJIUPYIOUINX chepy YNpaBlIeHUs TOKYMEHTalueil

U CMEXHBIX C HEW 00JIacTel.

Hucnurnnuna (Mo0yiv) HampaBieHa Ha GOPMUPOBAHUE CISAYIOMNX KOMITETCHITHN:

- YK-5. Cnoco0eH BoCIpUHUMATh MEXKYJIbTYpPHOE pa3HOOOpa3ue 00IIecTBa B COLUATBHO-
UCTOPUYECKOM, 3THYECKOM U (PHI0COPCKOM KOHTEKCTaX

- [IK-1. Bnaneet HaBblkamMu pa3paOOTKU M BHEIPEHUS JIOKATbHBIX HOPMAaTUBHBIX aKTOB T10
JOKYMEHTAllMOHHOMY 00€CIIEYeHHIO YIIPABICHUS B OpraHU3aluaX pa3InyHbIX OpraHU3aluOHHO-
paBoBBIX (popM U POpM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX OpraHax U OpraHax MECTHOTO

CaMOYyIIpaBJICHUA

B pesynbrare ocBoeHUS TUCHUIUIHHBI (M00).151) O0YUAIOIIUNACS JOKEH:
3HaTh:



- UICTOPHIO U OPTaHU3AIMIO0 MEXIYHAPOIHON CTAHIAPTU3ALMY YIIPABJICHUS TOKYMEHTALINEH;

- Opraibl M CTPYKTYpbl, PYKOBOJSIIME CTaHAApTU3AIMEH YyNpaBJICHHUs AOKYMEHTaIlMed Ha
MEKIYHapOJHOM YPOBHE;

- OpraHu3aIyy, pa3padaThIBAIONINE MEXKIYHAPOIHBIC CTAHIAAPTHI, UX CTPYKTYPY M CIEIH(PHUKY
JIeSITEIILHOCTH;

- B3aUMOCBSI3b POCCUMCKHUX U MEKIYHAPOIHBIX CTAaHAAPTOB IO YIPABIECHUIO JOKYMEHTALIUEH;

- HOpPMAaTUBHBIC JOKYMEHTHI, PETJIaMEHTUPYIOIINE pa3padOTKy M BHEIPEHHE MEXTYHAPOIHBIX
CTaH/IapTOB.

VYMern:

- ACTOJIb30BaTh WH()OPMAIMOHHBIE PECYPChl MEXKIYHAPOIHBIX OPTAaHOB CTAHIAPTH3AIIHH,

- IPUMEHATH HOPMbI MEXKAYHAPOIHBIX CTAHJAPTOB 10 YIPABICHUIO JOKYMEHTALUEH.

Bnaners:

- HaBbIKaMu paboThl B IHTEpHET;

- HaBBIKaMU PabOTHI ¢ OUIINATBHBIMU CATaAMU MEXKTyHAPOJHBIX OPraHOB CTAaHAAPTU3AIINN;

- HaBbIKaMH ITOJTYYCHHA I/IH(bOpMaIH/II/I H3 CIICHUAJIM3UPOBAHHBIX HH(i)OpMaIII/IOHHI)IX CHUCTEM.

[o nucuurumHe (MoOy10) IpeTyCMOTpEHa MPOMEXKYTOUHAs aTTecTanus B hopme.
OO0mast TpyZJ0E€MKOCTh OCBOCHHUS AUCUUILUIMHBI (M00)/i5) COCTABISET 3 3a4eTHBIX AMHUI]






